


We’re so excited to partner with your school
and help you create a

fun, successful, and memorable Holiday Shop!

Our goal is about more than simply giving children a place to shop.
It's about helping them experience the Joy of Giving—the excitement
of choosing something special for the people they love and the pride

that comes from giving a gift they selected themselves.

Your organization and enthusiasm help set the tone for a successful event.
Before your shop begins, please: . 405-832-3711

Q Review this Chairperson Manual

rt@nataliesholidayshop.
@ Watch all training videos S e S S

hare i inf i ith | g s
Q Share important information with your volunteers nataliesholidayshop.com

0 Reach out to us anytime you need help—

! |
welie e DSIPRON youl app.nataliesholidayshop.com

Most unpor&miﬁ;, have ﬁm and eryoy the experience.’ (Login will be emailed in October)

Let’s make your Holiday Shop amazing—
and give every child the opportunity to




Let’s make your Holiday Shop AMAZING!

CHECKLIST | DATE DONE

9 Reserve Space at School for the Shop

;.% Schedule Volunteers (Use SignUp Genius)

Post the “Coming Soon” image on social media and ask your principal to share it
" with parents through your school’s communication platform
(ClassDojo, ParentSquare, email, text, etc.).

Place Posters around the school

Display the Banners

Send Home “Has Arrived” Parent Letters & Gift Guide Envelopes

Login to Online Cash Register and create 4 sales and make 4 returns of the same amount.

Watch all Training Videos - they are located on your Register Dashboard and our website.
(They will also be emailed/texted out.)

Post Classroom Schedule in Teachers’ Lounge

Put Classroom Schedule in Teachers’ Mailboxes
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Advertise the classroom shopping dates on Facebook

Obtain $200 in Petty Change
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HOLIDAY SHOP . e,
i's EF Shelf® Holiday Shop is coming to ur school!

Post the “Coming Soon” image on social media and ask your principal
to share it with parents through your school’s communication platform
(ClassDojo, ParentSquare, email, text, etc.).

Start a Sign Up Genius Form and ask volunteers to help during the shop. b92 Chw HAHCH
https://www.signupgenius.com/ CK®B I G§OKt CRBIY

and they will be located on your Dashboard. .

1 WEEK BEFORE THE SHOP 5

One week before your store, hang the “Coming Soon” banner
in front of your school.

Hang Office/Hallway Posters.

0 Start to Post on Social Media: Login to your Register System

% 1-2 DAYS BEFORE THE SHOP ¥

o Send home “Has Arrived” flyers (eWallet Form is printed on back)
and the gift guide envelopes. If your school opted out of eWallet
your letter will be blank on the back.

6 Hang the “Is At Our School” banner in front of your school &
the door banner on the door where your shop will be held.

Have regular announcements over the PA system about the shop/
post on social media.
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*> PLANNING & PREPARING -

A LITTLE PLANNING MAKES FOR A MAGICAL SHOP!

Decide on times for the store to be open, usually 20-25 minutes per classroom.

Volunteers must watch all training videos. They are located on your register
dashboard and will be texted/emailed out before setup of the shop.

Login to the online register and get familiar with it before the store starts.

Place a sign-up sheet in teachers lounge allowing them to choose the best times
for their classes to shop.

A great resource to help with scheduling volunteers is www.signupgenius.com. Have
times for setup/working store/closing, etc.

4-6 Parent Volunteers are needed to help things run smoothly.

Make certain that the online register is set to the correct prices that your school
chose.

Set up 6-8 tables (6 for gift items, 1 check out, 1 for gift bags)

Remember these prices are for your own kids, so keep prices as low as possible. If
you need to change your prices before the store starts. Call office at 405-347-9076.

‘*‘ Every shop is set up differently.
/ ' Here are some examples
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D FILL IN THE DATES AND TIMES FOR SHOPPING.
. POST IN STAFF ROOM AND ALLOW TEACHERS TO SELECT THEIR PREFERRED SHOPPING TIMES. <




>BONUSES <

When Do We Receive Our Ea

IMPORTANT — Early Sign-Up Bonus Requirements

You will only receive the Early Sign-Up Bonuses your school selected when signing up early by September 15, 2026.
Bonuses are not automatically included with every Holiday Shop.

BONUSES THAT COME WITH

YOUR HOLIDAY SHOP

These bonuses will be included with your store shipment
or automatically loaded into your Online Cash Register:

Gift Bucks — Pre-loaded into your Online Cash Register

Volunteer Credit — Pre-loaded into your Online Cash Register

20 Shopping Baskets

Balloon Archway Kit — Coordinated with your
Holiday Shop theme

50% Off for Volunteers & Staff on the Last Day of the Sale
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Cash Drawer

o

150 Gift Bags — Coordinated with your Holiday Shop theme

BONUSES THAT SHIP AFTER
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WE RECEIVE PAYMENT

The following bonuses will be sent

after your Holiday Shop is complete
and payment has been received:

10" Android Tablet

100 Custom Teacher Clipboards

$100 Amazon Gift Card — Emailed as an eGift Card

LED Message Writing Board with Stand
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3 Metal Arch Backdrop Stands + 3 White Covers

PER YOUR 2026 CONTRACT:

Your organization or school must have a

minimum $3,000 billable invoice to
qualify for and receive any 2026 Early Sign-Up Bonuses.

PAYMENT MUST BE RECEIVED BY
JANUARY 20, 2027.

If payment is not received by this date,
all bonuses, rewards, and discounts will be forfeited.




WATCH THE
SETUP VIDEO ‘

Before you begin setting up
your Holiday Shop, please
watch the Setup Training
Video located on your
Register Dashboard.

This video was also sent to
you via text and email and
will walk you through the
proper setup process.

SETUP
TRAINING
VIDEO

- HOLIDAY SHOP
- SETUP STEPS <.

Follow these steps to set up a fun and successful Holiday Shop!
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LOCATE YOUR
PROMO KIT

PROMO KIT DELIVERED
IN OCTOBER

Find your Promo Kit box.
This box contains the
supplies you will need to

set up your shop, including:

@ Tablecloths

@ Price Sheets

@ Candy Cane Tape
@ Banners

@ Volunteer Aprons

@ Other promotional/
setup materials
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START WITH
MERCHANDISE BOX A

Your merchandise boxes will be

labeled A, B, C, D, E, F, G, etc.

When setting up your shop,
start with Box A, which
generally contains your
highest-priced merchandise,
and work your way through
the remaining boxes.

EXAMPLE ONLY:

Box A: PC 12-13
Box B: PC 11-12
Box C: PC 10-11
BoxD: PC 8-9
Box E: PC 6-7
Box F: PC 6-7
Box G: PC 5-6

.. Continue through
the remaining boxes.
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P IMPORTANT: These Price
Codes are only examples. The
actual Price Codes inside each
box may vary. Always organize
merchandise according to the
Price Code shown on the item.
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LOCATE SUPPLY KIT
A & SUPPLY KIT B

Locate your Supply Kit A
and Supply Kit B boxes.
These boxes contain the
gift bags you will need
during your Holiday Shop.

LOG IN & DISPLAY
MERCHANDISE BY PRICE

Log in to the Online Cash
Register and view your
school’s pricing from the
Register Dashboard.

Every school’s pricing may
be different, so always use
the pricing shown on your
dashboard.

Set up and display merchandise
according to its Price Code,

Use the Candy Cane Tape
provided to clearly separate
each price section so
students and volunteers can
easily identify where each

price category begins and
ends.
PC1 Pc2 \ pc3 N\
$1.25 i: $175 \ 225 \
Blla | nibe ) nike |

using the provided Price Sheets.
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Place your lowest Price Code tables closest to the checkout area.
This makes these items easier to monitor and helps reduce “five-finger discounts.”

Use small baskets to display smaller items.

They help keep merchandise organized and easy for students to see.
Tip: Check Dollar Tree for inexpensive baskets.

Place the Online Cash Register/Checkout Area near the exit
to create an easy, organized flow for students as they finish shopping.

Arrange tables in a U-shape or L-shape
to make shopping and monitoring easier. Spread merchandise out across the

tables to create a full, inviting display. Keep all back stock underneath the tables. .

Set up the Gift Wrap Table after checkout.

Once purchases are complete, volunteers can help younger students
wrap and prepare their gifts.

~

Ask volunteers to arrive 15 minutes before their scheduled shift

so they have time to get settled and receive instructions before
students begin shopping.

J
N

* % % % %

»

THANK YOU

for helping create a MAGICAL shopping
experience for our students!

SUPPLIES NEEBED

Pens & Markers
Stapler

Tape

Cash Box

A device for the Online
Cash Register: phone, tablet,
laptop, or desktop. The
register works on all devices.

$200 in petty cash/change
recommended: $20 in
quarters, $45 in $1 bills, and
the remaining amount in

$5 and $10 bills.
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